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ACCESSION REGISTER

g

Date |Access-|Author| Tille | Vol. | Place | Year | Pages |Source| Class | Baok | Cost | Bill | With | Re-
ion and | of No. | No. Mo. | drawn | marks
Num- Publi- | Publi- and | date
ber sher | cotion data
(1) @ [ @ | 4 |6 ® | 7 @ | © | (o] ()| 02 [ 03 | 04 | (15
179

47




3.3 /59 qwawTay: Hifoat & ufkang
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3ARET A | ANTARIKSH GYAAN

ST Eﬁmﬂ?ﬁ‘ BB ) | ISRO LIBRARY CONSORTIUM
$URI #EATAT | ISRO HEADQUARTERS
No. ISROHQ:LIB:AG:32/2019/LM 12th February 2019

Sub.: Constitution of Committee for Preparing Library Manual
“DOS/ISRO Library Policies and Procedures” - reg.

# ok &k ok

1. As libraries do not fall under the purview of General Financial Rules and
DOS Purchase Manual, different methods, procedures and methodologies
are adopted in DOS/ISRO libraries. As discussed during 7t Antariksh
Gyaan Steering Committee meeting held from 10-11% December 2018 at
SDSC-SHAR, following committee is constituted for preparing library
manual “DOS/ISRO Library Policies and Procedures”.

S Name ' Role
NU- — e
1 | Head, Library & Information Division, VSSC | Chairman
2 | Head, Library & Documentation, SDSC-SHAR Member
3 | Head, Library & Documentation Division, SAC | Member
|4 | Head Library & Documentation Division, URSC Member
5 | Head, Library & Documentation Division, ISTRAC | Member
6 | Head, Library & Documentation, PRL Member
7 | Incha ge, Library & Dacumentatmn, NRSC Member
g Engineer-In-Charge, Library & Documentation Member
Division, LPSC (Valiamala) a
9 | In-Charge, Library & Documentation, ISRO HQ Member Secretary

Terms of Reference for the Committee:
The committee will collect, analyze and draft best measures and practices with
fﬂ]lu}wmg terms of reference:
Collection development policies and procedures including terins and
conditions of supply
= Journal/Serials (Print] subscription policies and procedures including
terms and conditions of supply
» Guidelines and procedures for subscription/purchase of electronic
resources
Uniformity in overdue charges and collection systems
Stock verification methods and methodologies
Systemalic weeding out policies
Library circulation policies
= Loss of documents/preventive measures
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= Library audit

= Library usage statistics

= Security and safety measures

* Centralised bound volumes archive

2. Committee may include other relevant and best practices which seems useful
to be adopted as a common practice for DOS/ISRO libraries in the scope of the
above terms of reference.

3. Committee may identify and co-opt members from DOS/ISRO librarics as per
requirement to complete the library manual on a time bound basis. Draft
library manual should be submitted to the undersigned for review on or
hefore 30t June 2019.

& Y7
[T. oF. FeHvaE]
[A. §. Laxmiprasad]
HETET, ReT A=
Chairman, Antariksh Gyaan

Copy for kind information to:

Chairman, ISRO/Secretary, DOS
Scicntific Secretary, ISRO
Director, VSSC/SHAR/SAC/URSC/ISTRAC/PRL/NRSC/LPSC(V)
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HARET I | ANTARIKSH GYAAN
FE [EHEAT FHE | ISRO LIBRARY CONSORTIUM
$8Y FEIET | |SRO HEADQUARTERS

No. ISROHQ:LIB:AG:32/2021/LM 19" January 2021
OFFICE ORDER

Sub.: Re-constitution of Committee for Preparing Library Manual
“DOS/ISRO Library Policies and Procedures”

trrE

In partial medifications to office order No. ISROHQ:LIB:AG:32/2019/LM dated 12"
February 2019, the committee for preparing Library Manual “DOS/SRO Library
Policies and Procedures" is re-constituted as follows:

Sl
No. Namn_ - Role
1_| Head, Library & Documentation Division, SAC | Chairman
2 | Head, Library & Documentation, SDSC-SHAR | Member
3 | Head, Library & Documentation Division, URSC Member |
4 | Deputy Division Head, Library & Information Division, VSSC Member
5 | Head, Library & Documentation, PRL - Member
6 | Head. Library & Documentation, NRSC Member
7 | Library Officer ‘D', IIST =S Member |
Engineer-In-Charge, Library & Documentation Division, LPSC
8 | (valiamala) B - Member? |
: ? Member
9 In-Charge. Library & Documentation, ISRO HQ | secretary
All other terms of reference for the committee will remain same.
A
- 70 57\' \'16“
}\’ 1‘ !
['s'l‘v_ A JﬂTTTI']

[Dr. K. V. Sriram]
Fegey, daker
Chairman, Antariksh Gyaan

Copy for kind information to:

Chairman, ISRO/Secretary, DOS

Scientific Secretary, ISRO

Director, SAC/SHAR/URSC/VSSC/PRL/INRSC/IST/LPSC(V)
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