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PRL Website - Content Contribution, Moderation, Approval and Archival Policy (CMARP)
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Content is contributed by the authorized PRL staff members from the Groups/Divisions in a
consistent format to maintain uniformity, and standardize the associated metadata and
keywords. It is important that viewers locate the content they require with ease. For this the

content must be categorized, and channelised through a Content Management System which
would be web-based with user-friendly interface.
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The moderation could be multilevel and role based. If the content is rejected at any level then it
is reverted back to the Contributor of the content for modification.
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The Content on the PRL website goes through the entire life-cycle process of:
* Yol Creation
«  TAYT Modification
. agﬁa?r Approval
* HISYAT Moderation
* YhIRAT Publishing
o AT Expiry
i 3-1'I7=|3ﬁ37:|?~|' Archival
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Different Content Element is categorized as: -

« TIf&aT Routine
*  TUfASAT Priority
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Content Review Policy:

Physical Research Laboratory (PRL) Website is associated with the Department of Space, Govt.
of India. It is therefore desirable to keep the content on the Website current and up-to-date. In
view of this there is a need for a Content Review Policy. Since the scope of the content is
diverse, different Review Policies are defined for the different content elements. The Review
Policy is based on the type of content elements, its validity and relevance as well as the archival

policy.
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r. | Content Contributor | HISIEX Moderator Approver
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Awards ean’s/Direct




or’s Office

gHTYOT/H 3T AT,
S JHIT 37egeT BT T SYeT FTATerT
5. Colloquiu v v M or | Dean’s Office Dean’s Office Dean’s Office
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11. | Recent v - M or | Respective Web Master Respective
Publication PRL User PRL User
s
Hler/difsar
ey TEITeT, SSsT 9 AR TEITeT, STSsIT
12. | Photo/Vid ' - Qorl Head, Library Web Master Head,
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Content Archival Policy:

Recognizing the need to ensure the preservation and availability of the official records of
the PRL for legal, administrative and historical purposes, PRL has adopted an archival
policy for important web documents. For some of the components the validity date may
not be well defined. Under this scenario, the validity date would be ten years. Contents
beyond validity date are not to be displayed on the PRL website. The expired contents
would be stored in archive for one year to facilitate retrieval. After the one year archive
period, the content would be removed. However, the respective content owners may
keep the archive of the content in their custody. The archival of web content published by
PRL users’ will be the sole responsibility of PRL users.



AT A 31T Roles & Responsibilities

[A] 9T3TRTE e HTEST PRL Webmaster(s):

1. #Rd §R J9HEE (SI3msaissed) & fou fenfadsr, #Ra R & feen=da
% 3TEN AedISe 3oTTge, o-3M3¢ 3N Felel R |

Preparation of website design, layout and display in compliance with Guidelines for Indian
Government Website (GIGW), Government of India.

2. 99 §R IR AT IETIAEN B AgR TR @ T & AT 3ugerd FRET U

I\ Coxy Implement suitable security measures to protect web server and web

applications from cyber threats
3. CERT-In 3e]gfad Wiftihd F&T 3if3eX earr §qol dI3Rue dedse AR
3UNeTehll A9 Uo7 T aTier FRT HifSe &1 AT

Conducts yearly security audit of entire PRL website and Users’ web pages through

CERT-In empanelled authorized security auditors
4. HYOT NIRUS IqaSC 3N 39ANTRAT a9 9o i AR 3akes 3ifse

3T Conducts monthly Internal audit of entire PRL website and Users’ web pages
5. YT UIRUS de@rge dr FHleT e & fav swegex 3R s gean afafa
F AT 3R eIl YUcTed el %’ Provides support and assistant to both

Computer and IT security committee to review the entire PRL website.

6. HEZ dT3IRTA ad-{-llsc FT dH3T W Keep the backup of main PRL website

[B] 9Y3TRUST 3UATITehdT PRL Users:

1. #Rd WHR dadse & fAau Rarfader (GIGw), #Rd TWHR & HJER daHTSe
%dlsd,ﬁf}lldc, 9’6\'@1?-[, ﬁT&:IT 3T 3T a9 JuHeT fr IR Preparation of website

design, layout, display, security and other web parameters in compliance with Guidelines

for Indian Government Website (GIGW), Government of India
2. 99 IS/ ITUANEN & HiaRe 3R SrEdr FRat Hifse & R ggrgar ver=t

{drl %’ Provides support during Internal and External Security audit of their

webpages/web applications.



3. T & §HT 3R NIRTS IS GRam FATS, Sl CERT-In 3HTf3eT a1 HRA
AR O ured feenfadel & 38R a9 95 AR a9 ol S dne R 4@
EpIC) & forw 39gad 391 |

S

To protect web page(s)/web application(s) from cyber threats, take suitable measures
since development and also as per guidelines received from PRL IT Security committee,
External CERT-In Auditors or Government of India.

4. AgUS/AT 3-]7:|D'§|'€I’ITIT T dh3T9 IW Keep the backup of webpages/web applications
5. AUSI/Ad AN I AHS FHAET X AR S &
e TdA/HMEA/ECTA/HTRZad & TaY H 3YYFA IUTT L Review the

webpages/web applications monthly and take suitable measures regarding

updation/modification/deletion/archival of contents

6. HaTd ISR & 3T HeTHIC & oG HIURSE e W Keep the

copyright contents after due approval from respective owner

[C] SIGN-Hsc shee HASie Website Content Moderators:

1. FW Ao # & 715 FHIET Iaftiehal & ITER NHRTA JqHSC W Hic  HI
e 3 AT HY| Review and moderate the contents on PRL website as per

review frequency given in above table.

2. @de 3ETdl AR TGNl & Y TUh Hich daHREET I
m/ﬁ%ﬁﬂﬂ'/%@?: #T & foIT fJaUT wereT FY Provide details for

updation/modification/deletion to webmaster in coordinate with content contributor and

approver



